Spring 2019 Fundraising & Event Planning Intern
Overview
Building Tomorrow, Inc. (BT), an Indianapolis-based not-for-profit that galvanizes communities to support
thriving schools in underserved areas of East Africa, invites interested individuals to apply for our Fundraising &
Event Planning Internship (January-May). The intern will work closely with staff to plan and execute our
signature fundraiser, Build-a-School Night, which will take place on April 12, 2019.
The organization
Started in 2006, Building Tomorrow improves access to child-friendly, community-supported schools by
providing an inclusive, quality education for underserved children in East Africa. Through our Thriving Schools
program, we deploy Building Tomorrow Fellows who recruit and train Community Education Volunteers,
together bringing out-of-school children into the classroom while working with school leadership to ensure
access to an inclusive, quality school environment. We also work hand-in-hand with local communities, the
Ministry of Finance and the Ministry of Education to construct new primary schools where no formal primary
school exists.
Specific responsibilities include
• Reaching out to local businesses for support of Build-a-School Night through in-kind donations
• Assisting in planning details for the event including: coordinating day-of volunteers, organizing needed
materials, mapping out the floor plan and timeline of events
• Helping to coordinate day-of event tasks during Build-a-School Night (April 12, 2019)
• Leading initial planning for Building Tomorrow’s summer fundraising event, the Indy Burger Battle
• Other duties as assigned
We want you to apply if you…
• Have a passion for education equality
• Are a self-starter
• Enjoy navigating unforeseen challenges
• Are a strong team player with a self-motivated work ethic
• Wish to put your talents and skills to work in an office setting
• Are adaptable and a quick learner
Criteria to be met
• Possess excellent written and oral communication skills
• A flexible schedule enabling one to work approximately 10-12 hours a week
• Must be available to work the day and evening of Build-a-School Night (April 12, 2019)
Work environment
Our office is located in downtown Indianapolis in the English Foundation Building. We are casual but
professional. Our five staff members are in the office approximately 8am to 5pm, Monday through Friday.
We are a small office so creativity and open discussion are encouraged and inters are welcomed as part of
the team.
How to apply
Please send resume, cover letter and three references by email to intern@buildingtomorrow.org with the
title of the position you are applying for in the subject line. Applications without cover letters will not be
considered. Application acknowledgement will be sent and short-listed candidates will be contacted for
an interview.

